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NOTICE OF COMMENCEMENT OF BUILDING/SUBDIVISION WORK 
Made under section 6.6& 6.5 (Building Works ) & 6.12 (Subdivision Works) of the Environmental Planning and Assessment Act 1979 

The person having the benefit of the development consent must give at least two (2) days’ notice to the Council and 
of the person’s intention to commence building work. 
STEP 1 PROPERTY LOCATION 
Where the application involves multiple allotments all lot details must be provided 
House No. Street 

Suburb or Town Postcode 

Lot No. Section (if applicable) Deposited Plan (DP) 

STEP 2 APPLICANT DETAILS 
Full Name 

Company Name 

Address Postcode 

Mobile Business Other 

Postal address  
(if different from above) 
Email 

STEP 2 DETAILS OF CONSENT 
Prior to being able to commence building or subdivision works a Development Application and Construction Certificate or a 
Complying Development Certificate must be obtained. Please provide details of the relevant approvals. 
Development Application No. Approval Date 

Construction Certificate No. Approval Date 

or 

Complying Development Certificate No. Approval Date 

STEP 3 DESCRIPTION OF DEVELOPMENT 
☐ Building ☐ Subdivision

Briefly describe the proposal: 

STEP 4       APPROXIMATE DATE WORK IS TO COMMENCE 
A minimum of 2 days’ notice must be provided prior to commencement of works. 
Date works to commence: 

Upper Lachlan Shire Council 
Crookwell Ph (02) 4830 1000 
Facsimile:       (02) 4830 1045 
https://www.upperlachlan.nsw.gov.au 

ABN 81 011 241 552 

Lodgement Options 
Email:         council@upperlachlan.nsw.gov.au 
Mail:   PO Box 42 Gunning NSW 2581 
In person:   Crookwell Office, 44 Spring Street, Crookwell    

Gunning Office, 123 Yass Street, Gunning   
     Opening Hours: 9am – 4pm Monday to Friday 

mailto:council@upperlachlan.nsw.gov.au
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STEP 5 DETAILS OF THE PRINCIPAL CONTRACTOR  / OWNER BUILDER
Name of principal contractor or owner builder: 

Address of principal contractor or owner builder 

Principal contractor’s Builder’s Licence number  
OR Owner Builders permit number  
Email 

Mobile other 

STEP 6 INSURANCE /PERMIT 
A copy of HBCF or Owner Builders Permit is attached           □Yes         □No
• For residential building works valued more than $10,000 including residential outbuildings such as garages and pools either

an appropriately licensed builder must be used or the owner must obtain an owner builder permit
• For residential building works valued more than $20,000 including residential outbuildings such as garages and pools being

undertaken by a licensed builder, the builder must obtain Home Building Compensation Fund Insurance

STEP 4       DETAILS OF PRINCIPAL CERTIFIER 

□Upper Lachlan Shire Council          □ Principal Certifier Name Names: 

STEP 6 HOME BUILDING ACT REQUIREMENTS 
Building work that involves residential building work (within the meaning of the Home Building Act 1989) must not be carried out 
unless the PC for the development to which the work relates:  

(a) in the case of work to be done by a licensee under that Act:
(i) has been informed in writing of the licensee's name and contractor licence number; and
(ii) is satisfied that the licensee has complied with the requirements of Part 6 of that Act.

A certificate purporting to be issued by an approved insurer under Part 6 of the Home Building Act 1989 that states that a person 
is the holder of an insurance policy issued for the purposes of that Part is, for the purposes of this clause, sufficient evidence that 
the person has complied with the requirements of that Part.  

(b) in the case of work to be done by any other person:
(i) the PC has been informed in writing of the person's name and owner- builder permit number, or
(ii) has been given a declaration, signed by the owner of the land, that states that the reasonable market cost of the
labour and materials involved in the work is less than the amount prescribed for the purposes of the definition of
owner-builder work in section 29 of the Act.

STEP 7 IMPORTANT INFORMATION 
Information on this form is collected by Council for administrative and assessment purposes. It will be used by Council staff for 
the purpose of processing your application. This application form and any supporting documents you provide may be made 
available for public access under the Government Information (Public Access) Act 2009. 

The personal information that Council is collecting from you is personal information for the purposes of the Privacy and Personal 
Information Protection Act 1998 (PPIPA). The intended recipients of the personal information are officers within Council, data 
service providers engaged by the Council from time to time and any other agent of Council. 

If you cannot provide, or do not wish to provide, the information sought, the Council may be unable to process your application. 
You may make application for access or amendments to information held by Council. You may also make a request that Council 
suppress your personal information from a public register. Council will consider any such application in accordance with the 
PPIPA. 

STEP 10 Applicants Declaration 

I the undersigned, declare that the details provided to Upper Lachlan Shire Council are, to the best of my knowledge, 
true and correct.  
Applicant Signature 

Name 

Date 
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