Work Health and Safety Committee
WORK HEALTH AND SAFETY PROGRESS UPDATES cont’d
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MINUTES

XXX Section 355 COMMITTEE
DAY, DATE, MONTH YEAR
TIME
LOCATION
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COMMITTEE NAME S355 Committee – DAY MONTH YEAR


MINUTES

PRESENT:	LIST FIRST INITIAL AND LAST NAME OF EACH ATTENDEE AND POSITION IF THEY HOLD Eg J Smith (Chairperson) 

SPEAKER OR PRESENTER: 
If someone is attending who does not normally attend this committee meeting please list them 
	

THE CHAIREPERSON DECLARED THE MEETING OPEN AT XX:XXam/pm
	APOLOGIES & LEAVE OF ABSENCE
	Apologies were received by XXX 
	Moved by XX and XXX that the apologies be received and a leave of absence granted.
ITEM 3:	DECLARATIONS OF INTEREST
			    Nil – if no declarations 
XXXX declared an interest in XXXX as they XXXX and will make the declaration, vote or not vote on the item
ITEM 4:		     CONFIRMATION OF MINUTES
	
	[bookmark: PDF2_ReportName_N_1][bookmark: PDF2_Recommendations_N_1][bookmark: MoverSeconder_N_1]RESOLVED by XXXX and XXXX

1. That the minutes of the XXX Section 355 Committee Meeting held on DATE MONTH  20XX be adopted.
[bookmark: Carried_N_1] - CARRIED OR LOST

Committee who voted for:-              List Initial and last name

Committee who voted against:-	Nil or  List Initial and last name


  






	[bookmark: PDF2_ReportName_15728]ITEM 5
	BUSINESS ARISING FROM PREVIOUS MINUTES (OUTSTANDING ACTIONS OR ITEMS FROM PREVIOUS MEETINGS) 

	
	[bookmark: MoverSeconder_15728]RESOLVED by XXX and XXX 

The committee discussed the below items 

1. XX
2. XXX
3. XX
- CARRIED OR LOST

Committee who voted for:-              List Initial and last name

Committee who voted against:-	Nil or  List Initial and last name



	ITEM 6
	CORRESPONDENCE 

	
	RESOLVED by XXX and XXX 

The Committee accepted the below correspondence and actions 

1. XX
2. XXX
3. XX
- CARRIED OR LOST

Committee who voted for:-              List Initial and last name

Committee who voted against:-	Nil or List Initial and last name



	ITEM 7
	REPORTS FROM COMMITTEE 
7.1 TREASURER’S REPORT 
7.2 OTHER REPORTS FROM OFFICE BEARERS 

	
	RESOLVED by XXX and XXX 

The Committee accepted the below reports

1. Treasurers report
2. XXXX 
- CARRIED OR LOST

Committee who voted for:-              List Initial and last name

Committee who voted against:-	Nil or List Initial and last name




ITEM 8 GENERAL BUSINESS (ITEMS FOR GENERAL DISCUSSION) 


ITEM 9 QUESTIONS FOR NEXT MEETING




THE MEETING CLOSED AT XX:XXam/pm

Minutes to be confirmed at next meeting 
………………………….
Chairperson
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LIST ANY ITEMS THAT HAVE BEEN TABLED TO THE COMMITTEE EG FLYERS, QUOTES, STATEMENTS ETC 
Meeting of the Workplace Health and Safety Committee held on 9 June 2026
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